[Tpunoxenue 2

K MPUKa3y yIpaBJICHUS
00pa3oBaHUs ¥ MOJIOAEKHOM
MOJIMTUKH aIMUHUCTpALUN
TOHKMHCKOIO MYHHUIIUTIAJTBHOTO
okpyra Hmwxkeropoackoit obnactu

ot 03.02.2023 r Ne 21
[MOJIOXXEHUE
OBb OBPABOTKE ITEPCOHAJIBHBIX JIAHHBIX BE3 NCITOJIb3OBAHU
CPEJICTB ABTOMATU3ALIMU

B YIIPABJIEHUU OBPA30OBAHUS Y1 MOJIOJEXHOM ITOJINTUKU
AJIMHUHHUCTPALINN TOHKNHCKOI'O MYHULIUITAJIBHOI'O
OKPYT' A HIDKEI'OPOJICKOUW OBJIACTU



1. O0mue moJI0KEHUA

1.1 TTonoxxenne 06 0coOEHHOCTSIX 0OPabOTKH MTEPCOHATBHBIX JAaHHBIX 0€3
HCIIOJIb30BAaHUS CpeACTB aBTroMaru3anuu (manee — [lomoxkeHue)
OTIpeeNIsieT OCOOCHHOCTH M MOPSA0K 0O0paOOTKM MEePCOHATBHBIX JaHHBIX
npu ux o0paboTke O3 UCIOJB30BAaHUA CPEACTB aBTOMATHU3allUA B
YupaBineHun oOpa30BaHHUSI M MOJIOJICKHON TOJUTHKH aJIMUHUCTPAIUN
TOHKMHCKOTO MYHHUIIMOAIBLHOTO OKpyra Hwukeropoackoir o6Gmactu

(nanee—Omnepatop).

1.2.11onoxenue pa3zpaboTaHo BO HcHoiHEHHE [lONMUTHUKM B OTHOIICHUU
00pabOTKHU TEPCOHAJIBHBIX JAHHBIX U B COOTBETCTBUHU C¢ DenepaibHbIM
3akoHOM OT 27 wurosst 2006 1. Ne 152-03 «O mepcoHanbHBIX JTaHHBIX,
IlIocranoBinenuem IlpaBurensctBa Poccuiickonn ®enepauun ot 15
ceHtsiopst 2008 1. Ne 687 «OO0 yrtBepxaenuu Ilonoxenus o006
OCOOEHHOCTSX 00pPAOOTKU MEPCOHAIBHBIX JAaHHBIX, OCYIIECTBIISIEMBIX 0€3

HCIIOJIB30BAHMA CPCACTB ABTOMATHU3aAllUN).

1.3.Bce pabGotHukm OrnepaTopa, HEMOCPESIACTBEHHO OCYIIECTBIISIONINE
00paboOTKy TepCOHAIbHBIX JIAHHBIX O€3 HCIIOJb30BaHUS  CPEICTB
aBTOMAaTHU3aIUH, JOJDKHBI OBITh O3HAKOMIIEHBI C HacTos UM [lonoxxenuem

IIoA 1noAaIIucCh.

2. OcoOEeHHOCTH ¥ NOPSAI0K 00pabOTKHU

2.1 Omeparop oOecmedyuBaeT pa3AeiabHOE XpaHCHHE IIEPCOHATBHBIX
JIAaHHBIX, oOpadaThIBaeMbIX 0€3 MCHOJBL30BaHUSI CPEACTB aBTOMAaTHU3aIUU

C pa3HbIMHA I CIISIMH.

2.2. Jlma oOpaOOTKM KaXXAOW KaTETOPUU TMEPCOHAIBHBIX JaHHBIX

HCITOJIB3YCTCs OTI[CJ'IBHBIfI MaTepHaHBHBIﬁ HOCHUTCIIb.

2.3. Ilpy HEOOXOAWUMOCTH YHHUUTOXXCHHUE WM OO0C3JIMYMBAaHUEC YacCTH
MEPCOHAIBHBIX JAHHBIX, MPOU3BOJUTCS CIIOCOOOM, HCKIIOYAOIIUM
JNaJIbHEUITyr0 00pabOTKy ATHX MEPCOHAJIBHBIX JaHHBIX C COXpaHEHUEM
BO3MOXXHOCTH OOpaOOTKH HMHBIX JaHHBIX, 3a()MKCHUPOBAHHBIX HAa TOM XK€

MaTepualibHOM HocuTese (yaalieHue, BBIMapbIBaHUE).

24 Tlpu wucnosb30BaHUU THUMNOBBIX (OPM JIOKYMEHTOB, XapakTep
“H(pOpPMAIIMHA B KOTOPHIX TMPEAIOogaracT Ui JIOMyCKaeT BKIIOUYCHUE B HUX
MEPCOHAJIbHBIX JaHHBIX (Hanee - TunoBas  (Qopma), coOIrogaroTCs

YCJIOBUS:

— THUITOBasAa (i)OpMa WJIN CBSI3aHHBIC C HEM AJOKYMCHTbBI COACPIKAT CBCACHU



0 1eau oOpabOTKM TIEpPCOHANIBHBIX JAaHHBIX, HAaWUMEHOBAaHWE U aJpec
Omnepatopa, paMuinio, UMsi, OTYECTBO U aaApec CyObEKTa MEPCOHATIBHBIX
JTAaHHBIX, UCTOYHUK MOJIYUYEHHs NMEPCOHAIBHBIX JTaHHBIX, CPOKH 00pabOoTKuU
MIEPCOHAIBHBIX JAaHHBIX, I[IEPEUYCHb JACUCTBHH C TIEPCOHAIBLHBIMH
JTAaHHBIMHU, KOTOpBIE OyIyT COBepIIaThCSI B mpolecce ux o0paboTKkw,
o0Iree ONMMCaHWE HMCIOJb3yEeMbIX OIIEPATOPOM CIIOCOOOB 0O0padOTKH

NCPCOHAJIbHBIX JaHHbIX,

—TunoBas ¢opMa TIpeaycMaTpuBaeT IMoje, B KOTOPOM CYOBEKT
MEPCOHAIBHBIX JAaHHBIX MOXET IMOCTaBUTh OTMETKY O CBOEM COTJIaCMU Ha
00pabOTKy NEepCOHAIBHBIX JAHHBIX, IMPHU HEOOXOAWMOCTH MOJIYyYCHHS

TaKOIo corjacus,

— THUITOBasAa (bopMa COCTaBJICHA TaKHUM O6p€130M, qTo Kﬁ)K,Z[BIﬁ Hus3 CY6’I)€KTOB
NCPCOHAJIIbHBIX JaHHBIX, coacprKammnxcsi B JOKYMCHTC, nMeEeeT
BO3MOXHOCTb O3HAKOMHUTBCA CO CBOHMMH IICPCOHAJIBHBIMH JadHHBIMU,
COACPKAIMMMUCA B JOKYMCHTC, HC HapyIllas IIpaB U 3daKOHHBIX HHTCPCCOB

HHBIX CY6’I)CKTOB IICPCOHAJIBHBIX JAHHBIX;

— THUITOBasa (bopMa HCKJIIIOYacT O6T>€,Z[I/IH€HI/IC HOJIGﬁ, IIPpCAHA3HAYCHHbBIX
JJ1  BHCCCHHUS IICPCOHAJIBHBIX AAHHBIX, IICJIA O6pa6OTKI/I KOTOPBIX
3aBCI0MO HCCOBMCCTHMEI. HepequL THUIIOBBIX (1)OpM, HCITIOJIB3YIOIIUXCs

Omneparopom, npuBea€H B [Ipunoxenun 1.

2.5. Pa6otHuku OrniepaTopa, OCyIIECTBISIIONIME 00pabOTKY TTEPCOHATBHBIX
JTAaHHBIX 0€3 WCMOJIb30BaHUS CPEJICTB aBTOMATHU3AINH, HHPOPMHUPYIOTCS O

(akTe Takoit 00pabOTKHU, 00 0COOEHHOCTAX U MpaBUIaAX.

2.6 Omeparop TpUHUMAET OpPTAaHU3AIMOHHBIE U (PU3UUYECKHE MEPHI,
oOecrieunBaronue COXpPaHHOCTh MaTepHUaAITbHBIX HOCHTEICH
IIEPCOHAJIBHBIX JTAHHBIX u HMCKJTFOYAOTIHAE BO3MOKHOCTh

HCCAaHKIINOHHNUPOBAHHOTO AOCTYIIA K HHUM.

2.7 JIOKyMEHTbl M BHEUIHHE »JJECKTPOHHBIE HOCUTENW HWHQOpMAaLIUH,
coJiepKalue TEepCOHAJIbHbIE JaHHbIE, MOTYT XPaHUThCI B CIYKEOHBIX
noMenieHusix Oneparopa B 3anupaeMbIx mkadax(B ceidax, eciau TaKOBbIE

UMEIOTCS B TOJIpa3JICJICHUN ).

2.8 Ilepeuenb mnHI, UMEIOMIUX JOCTYIl K TIEPCOHAJIHBIM JaHHBIM,
oOpabaTbIBaeMbIM 0€3 HCIOJIL30BAaHUS CPEIACTB aBTOMAaTH3allMH, B
IMMIOMEIICHUS U K MeCTaM XpaHCHHs HOCHUTEJICH, OrpaHUYeH paboTHUKAMHU,
paboTaromMMH B yKa3aHHBIX ITOMEMICHUSX Ha TOCTOSHHOM OCHOBE.

HcknrodyeHa BO3MOXKHOCTh AOCTyIla B IMOMCULICHUSA, I'IC O6pa6aTI>IBaIOTC}I



NCPCOHAJIbHBIC OaHHBIC 0€3 HCIIOJIb30BaHUS Cp€ACTB aBTOMaTHU3alluu,

MOCTOPOHHUX JIUI 6€3 COMPOBOXKACHUS JOMYIIIEHHOTO pa0OTHUKA.

2.9 Pabora c MaTepuaibHbIMHU HOCHUTEJISIMH, coZep KaIuMHU
IIEPCOHAIbHBIC JaHHBIC, OPTaHU30BBIBACTCS CIEAYIOMHUM 0Opa3oM.
MarepuanbHble HOCHUTEIIM MOTYT HaXOJAWUThbCI Ha pabodeM wMecTe
paboTHHKAa B TEUYEHHUE BPEMEHH, HEOOXOAMMOTro g o0paboTku
IEPCOHANIFHBIX JAaHHBIX, HO HEe OoJjiee ogHOro padouero aus. [Ipwm sTom
JIOJDKHA OBITh HCKIIIOYEHAa BO3MOXXHOCTH IIPOCMOTpa MEpPCOHATBHBIX
JMTAaHHBIX TIOCTOPOHHUMH JHIIaMH. B koHme pabouero mHA Bce
MaTepHaATbHBIC HOCUTEIIH, COACPKAINE TTIEPCOHATbHBIC NaHHBIC, JOJDKHBI
ObITh yOpaHBI B 3amupaeMbie mKadbl (B cedbI, €CIIU TAKOBBIE UMEIOTCS B
noapasaeyiecHnu). YUepHOBUKHM U pPENAKIUM JTOKYMEHTOB, HCHOPYEHHBIC
OJIaHKH, JHUCTBI CO CIY>KEOHBIMH 3alHUCSIMH B KOHIIE paldodero IHSA

YHHUYTOXKAIOTCA.

3. OTBETCTBEHHOCTH

3.1 Bce pabGormukm Ormeparopa, AonymeHHbIE K  00paboTke
MIEPCOHAJIPHBIX JaHHBIX 0€3 WCIIOJBL30BAHHUS CPEJCTB aBTOMATH3AIlWH,
HECYT aJIMUHUCTPATUBHYIO, MaTepUAIbHYIO, YTOJOBHYIO OTBETCTBEHHOCTh
B COOTBETCTBUHU C JACHCTBYIOIIMM 3aKOHOJIATEJIBCTBOM 3a OOEcCHeueHHE
COXPAaHHOCTH U COOJIIOJICHHE MpaBUJl padOThl € MNEePCOHAITBLHBIMU

JaHHBIMHA.

3.2 OTBETCTBEHHOCTH 3a JOBeAeHUEe TpeboBanui Hacrosiero [lomoxenus
0 paboTHUKOB OrmepaTopa HECET OTBETCTBEHHBIM 3a OpraHU3aIuio

00pabOTKHU MEPCOHATBbHBIX JITAHHBIX.



[Tpunoxenue 1

K [lomosxxenuto 06 oO6pabdboTke

NCPCOHAJIbHBIX JaHHBIX oe3

HCIIOJIB30BaHUA CPCACTB

aBTOMaTHU3alluu

Ilepeuens ¢opm, coaepKalInx NepPCOHAITbHBIC TaHHbBIE

HaumenoBanue ¢opmsbl XpaHu OcHoBa
Th HUE
T-1 "Mpuxas IlocTanoBieHue
75 ner I'ockomcrara
(pacnopsikeHue) 0
P® ot 5 sauBaps
npueMe pabOTHUKA Ha
" 2004 1. Ne 1
paborty
ITocranoBnenue
T-2 "JInunas KapTO4Ka| 75 ner TocKOMCTATA
paboTHitka P® ot 5 auBaps
2004 r. Ne 1
T-5 "IIpuka3s ITocTanoBienue
(pacmopsiKeHue) 0 75 mer ['ockoMcTara
repeBoJiec pabOTHUKA Ha P® ot 5 suBaps
IpyTy1o padorty" 2004 r. Ne 1
T-6 "ITpuka3s I[TocranoBnenue
(pactiopsixeHue) o S nieT ['ockomcrara
IPEIOCTaBICHUN P® ot 5 sauBaps
OTITyCKa paOOTHUKY" 2004 r. Neo 1
T-8 Hpuxas [TocTaHOBIEHHE
(pacrnopsxeHue) 0 75 ner ocKoMCTaT
NPCKpATICHIH P® ot 5 auBaps
(pacTop>kK€HuH) TPYHAOBOTO 2004 1. Ne 1
JIOTOBOpa C pPaOOTHUKOM
(yBOJIBHEHMH)"
T-9 "Ilpuka3 (pacnopsiKeHUE) [TocranoBnenue
O HarpaBJIeHUU pabOTHUKA B 10 set I'ockomcrara




KOMAaHJIUPOBKY" P® ot 5 suBaps
2004 r. Ne 1
ITocTanoBieHnue
T-54 "JInueson cuer" 10 et TOCKOMCTATA.
P® ot 5 suBaps
2004 1. Ne 1
T-60 "3anucka-pacyer o ITocranoBnenue
IIPENOCTaBIEHUH 5 et I'ockoMcTara
OTITyCKa paOOTHUKY" P® ot 5 suBaps
2004 r. Ne 1
T-61 "3anucka-pacyer [oCTAHOBICHIE
pu HpeKpallieHnH S JIeT 'ockoMcTara
(pacTop:XKeHuH) TPyAOBOTO P® or 5 suBaps
JIOTOBOpa € pPaOOTHUKOM 2004 . No 1
(yBOJIBHEHUN)"
TpynoBou JIOTOBOP C 75 ner TpynoBou konekc PD

pabOTHUKOM




[Tpunoxxenue 2

K IlonoxxeHnuro 06 oOpadboTKe
MMEPCOHAJIBHBIX TAHHBIX 0€3
HCIIOJIb30BaHUS CPEIACTB

aBTOMaTHu3alluu

1. YTBEepAUTh MECTAa XPAHEHUsI MaTE€pUAIbHBIX HOCHUTEIEH NEePCOHAIBHBIX
MaHHbIX 1o anpecy Hmkeropoackas o6nacts, p.i. TonkuHo, yin.JlenuHa,

n.1 B coorBercTtBuu ¢ Taomuneil.

Ne JlokyMeHT Mecto
- XpaHEHUS
1. JIOKYMEHTBI KaJIpOBOTO 5 Ceii¢p B ka0.14, ceiip B
OyXrajaTepckoro ydera x26.26

2. OTBETCTBCHHBIM 3a COXPAaHHOCTDB MaTCpHUualIbHBbIX HOCUTEJICH
Ha3HA4YUTDb OTBCTCTBCHHOI'O 3a OpraHMu3alnuro 06pa6OTKI/I

IICPCOHAJIBHBIX JaHHbIX.

3. OTBETCTBEHHOMY 3a OpraHu3aliuio o0pabOTKM TEePCOHATBHBIX
JIJAaHHBIX TPOBOAUTH WHpOpMHUpOBaHWE pabOTHUKOB O  (dakTe
00paboOTKN MMHU MEPCOHAJIbHBIX JAaHHBIX O€3 UCHOJb30BaHUSI CPEJICTB

aBTOMAaTMU3anuu.

4. OTBETCTBEHHOMY 3a OpraHu3alHi0 0OpabOTKH MEPCOHAIBHBIX JTAHHBIX
MPOBOJAUTH KOHTPOJIb aKTyaJbHOCTH AaHHBIX B Tabnuue loauH pa3 B

moJjaroaa.



